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Short database instructions 
Recipient and supplier lists 

The menu items „recipients“ and „suppliers“ in the master data menu you offer you the 
option to individually set up a list of your recipients/suppliers in order to check their actual 
status of authorization of delivery in the QS scheme 

Master data 
Menu master data 

 Log in to the QS database 

 
 
 
 
 

 Click on menu item recipient or supplier, respectively 
 
 
 
 
 
 
 
 
 
 
 
 
 

Display current status of authorization to deliver 

 
 Click  

 
 A list of your recipients/suppliers is displayed with the current status of the authorization 

to deliver  
 
 
 
 
 

Hint: The database checks the status of authorization of delivery of those locations 
automatically overnight. If there are any changes, you will be automatically informed per e-
mail (e-mail will be sent to the e-mail address that was given for the legal representative). 

 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
Menu master data 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Menu item 
supplier/recipient 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Status of 
authorization of 
delivery 
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Add recipient/supplier 

 
 click 

 
 Enter one or several complete location numbers or QS-IDs in order to search for 

recipients/suppliers. Entering a location number is optional. 
 

 
 

  Click  
 
 
 
 
 
 
 

 Select recipient/supplier with  
 

 Save with  
 
 
 

 
 

Delete recipient/supplier 

 
 Select recipient/supplier with   

  
 Delete with  

 
 
 
 
 
 
 

 
 
 
 
 
 

 
 
Add 
supplier/recipient 
 
 
 
 
 
 
 
 
Enter location 
number or QS-ID 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Delete 
recipient/supplier 
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Upload several locations : csv-upload 
 
Upload several locations at once into the recipient or supplier lists by using a csv-
upload. 

 Create an excel file with the following headings (headings must be in German) 

QS-STANDORTNUMMER Produktionsart NAME 

 (optional) optional 

 (optional) optional 

 Enter location number (QS-STANDORTNUMMER) and, if necessary, the production scope 
(Produktionsart). Entering a location name is optional.  
 

 Save as csv file 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 Click „Upload“ in the menu item recipient or supplier  

 
 
 
 
 
 
 
 
 

 Select csv file with  
 

 Upload with  
 

 Save with  

 
 
csv-upload 
 
 
 
Create excel file 
 
 
 
 
 
 
 
 
 
 
 
 
 
Save as csv file 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
Browse 
 
 
Upload 
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