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Explanation of symbols/buttons in the database

ﬁl Delete

Note: Please note that you should not use your browser’s "Back” button and that you should not click on
any button until the page has been fully loaded. Your browser shows you the loading status of an internet

page.

Note: If you need a placeholder (e.g. when filtering names, location numbers etc.), please enter the
percent symbol (%).
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1 Logging in to the Database Database

https://www.q-s.de/softwareplattform/en https://www.q-s.de/

softwareplattform/en
C B

L, e /
L} el
Quality Assurance. From farm to shop.

QS. Quality - &
scheme for food Home Databases Support FAQs Video-Tutoria

QS-Database

Enter User ID and

Actively support quality assurance password

with reliable data management

Please note that the Internet Explorer browset, which has not been supported by Microsoft for several years, is no longer compatible with the database it
all functions. Change your browser te e.g. Google Chrome, Firefox, Microsoft Edge, Opera or Safari.

Database
login
New to QS Login Check eligibility of
delivery

» Initial regisiration User name
» Scheme Participant Search
Password

Forgot your password?

Forgot User-ID
password Password
B Enter User ID
B Enter password
= Ciick
Click Forgot your
1.1 Have you forgotten your password? password?

M Click Forgot your password?
B Enter User ID

A new password will be sent to you per e-mail to the address of the legal representative
of the scheme participant.

1.2 Change password
Click Change

For security reasons, you should change your allocated password immediately on receipt password
and regularly thereafter.
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M Click change password

Master Data| Feed Monitoring| Change password|log out

Retype password |

Master Data| Feed Monitoring| Change password|Log out [Changepassword ] Enter old password
Change password
e |Claudia Rademacher 1 ] oK | Enter new
Oid password | ! password
Mew password | !
I i Enter new

Reiry D password again

B Enter old password
B Enter new password and repeat

Master Data

2 Master Data

Master Data Menu

Note: If you are a small-scale producer of feed materials or a mobile feed milling
and mixing plant operator, your master data is maintained by your responsible
certification body or via a scheme coordinator.

d Monitoring| Change password|Log o

Scheme nts

Locations
Corrective actions
Suppliers
Recipient

Functionalities Menu
Master Data

2.1 Menu item Scheme Participants Scheme Participant

Scheme Participant

B Current business address of the scheme participant

B Changes must be authorised by QS

B Please enter all data completely and correctly as they are used for official
documents and certificates
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Scheme pariicipant

ET R !K_l?amer
Qsip 4031735102383 |
Street () | Schedestraie 112
Postal Code () [53175 | oy (=) 'Bonn
Post-office box [ | country (%) D
Past-office box postal code | | Federal state () Mordrhein-Westfalen
Business volume in euro () !S,Eli! |
URL [
Location Plan |
Contact Person Contact person/
user
The scheme participant’s contact persons (users) are displayed and administered here.
Contact person
degdg ' ' Probenehmer
W ﬁ' Frihling Probenehmer
o 09949999 Probenehmer
m edit OF
M Delete i
Create new user Create new user
B Click on o
Tille () w. [l " Contact person
bE¥ e | ' without database
Last name (*) | | access:
Type of contact (*) = Contact person

= Deputy
= Crisis manager

Communicafion access user

Phone office 1
Phone office 2 Legal
i representative has
A access to all database
EMal functions
E-Mail 2
£ Feed administrator
has access to all feed
< monitoring functions
Profession |- [v]
Language | Deutsch [v]

| CIick: to select type of contact person

B Enter the user’s contact data completely and correctly

| V to save
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] x to close

Identification number tabs

Internal numbers for the location can be entered here (optional).

2.2 Menu item Locations

2.2.1 Overview of locations

B Before clicking ¢ restrict search if necessary with filter options,
e.g. Production Scope(s)

B Click on @ and a list view appears with all entered locations

QS. Quality
scheme for food.

Identification
number

Locations

OYEX

Search criteria Sorting
Hame [ i [
Location number [ | Registration status Auditing
| Registered [v]-
City

Main company only
Extention of Certificate
Blocked

Production scopes

Locations
1 £ Mocaisom sk Pl ot [ TGty 1 Wppeeey Ebgise iy T I kb g | Dogiteret | ProskurSom aeope |
= (70) addilive and premix
acher B.C FO0000552 53175 Bonn Qs applicant unannounced X = 4031735102383
v e roduction
spotaudits 5
add. i
Rademacher B.C  FO0000552 53175 Bonn Qs applicant unannounced x (71) compoundfeed 153735102383
produstion
spolaudits

2.2.2 Export data

You can export and further process data in Excel format.

Standorte
QS Fachgesellschaft )
(54 Obst Gemiise GHO0001126 53113
Kartoffeln
F Muster GHODO12345 53175
< e gulll
[ Export | [Exportinki. Zusatzing]

B To export all location data, you do not have to click on ¢ first.

Database Instructions
Master Data Feed Sector

Social cond. re

Oood

Kramer

Kramer

Export Data

Export

| Export inkl. Zusatzinfod
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B Before you click on Export | |Expnrt inkl.zusazinfuei

restrict search if necessary with filter options

Note: After clicking ¢ the displayed data can also be exported as csv in addition to
the Excel export

| EEl exports the displayed data (as a csv file)

Detailed view of

2.2.3 Detailed view of the location the location

B Click W and the selected location opens with the related details
Edit certification scheme

Deregister location

Lacation

Process cert.system |

Mame (=) :‘“ B.C

Lacalion number | Foooooss2 Logpff location

Street (<) | Margaretenstrafie 1 |
Paslal Code (*) E T |Bonn |
Past-office box [ coumty () |Deutschiand =
Post-office box postal code :y Federal state () | Hordrein-Westfalen ~]

! :)unamolmoed reg. audis @aﬂd unannounced spotaudits
URL [ |

Change cert. body

Location Plan

Production scops (7] | (71) compound feed production

|QS Qualitat und Sicherheit GmbH

Cerfication body ()
Inspected production scope i-, __|
| Recognition by third party systems ‘
Telephone |0223-350681830 | Recognition of QS third-party system is requested
Pk [ | & ___ Recognition request __certified _
_ = 1 AIC

Motde [ | ama

T | GMP+Int A
Email |support@q-s de N B

Recognition in external systems

Parficipation CM-Milkc [ ] 1. By using the label ,Pariicipation GM-Milk" the scheme parficipant confirms that feed has been produced according to the requirements of QM-

Milch e V. at this location and that the location is recognized by QM-Milch e V..
feed producer in the QS database: Heishe accepls

5

. By sefting the mark, the scheme i agrees fo the as QM-Milk
that this information is forwarded fo OM-Milch e V.
3. By sellmg the mark tne scheme oamupanl confirms his/her agreemertt lhal Qs mforms QM-Milch .. if a maximun leve!, an action threshold or
a Qs gui y the dioxin, dioxin-lik di fike PCBs or Aflatoxin B1 within the QS feed monitoring
{QS may conduct a plaushmy n!leuk)

Participation QM Milk

Location

B The scheme participant’s location data are displayed and administered here.

Identification number

B Internal numbers for the location can be entered here (optional).

Audit reports

B The audit reports for the location can be viewed here.

Users
B The users of the location are displayed and viewed here:
= Crisis manager
Version: 11.05.2022

Status: e Release
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= Contact person/deputy contact person at the location

Files

B Files can be uploaded here (JPG, TIFF, PNG, BMP and PDF files).

Process Certsystem button

B You can change the location’s certification system here.
Deregister location / Register location button

B You can deregister and reregister the location here

2.2.4 Change certification body

B Click on the file symbol &= next to the certification body field

B Select the certification body from the list witl 3

2.2.5 Recognition in external systems

B You can record your recognition wishes in external systems in the Feed Sector

stage here. Select desired standard owner(s) and save.
2.2.6 Participation in QM Milk
B You can confirm your participation in QM Milk here
2.2.7 Creat new location

B Click on o

Name ()
Locaiion number

Strest (*)

Postal Code (*

City (*)

Post-office box Country () i‘[)euls:hland
Post-office box postal code Federal state (*) |
'_--'unannuunced reg. audits ‘-?-‘add. unannounced spotaudits
URL
Location Plan
Production scope () {70} additive and premix production
Cerfication body (*)
Recognition of G S-audit by third-party system is requested
| | 30 l
e 0
GMP+ Int O

Ovecom/Bemefa [l

B Please enter location data completely and correctly
M Please leave the location number blank

2.2.8 Add another production scope to a registered location

B Click on o

B Enter the location number of the location to which a production scope is to be

added (name and address do not have to be entered).
B Select production scope

Database Instructions

Master Data Feed Sector

QS. Quality
scheme for food.

Change
certification body

Recognition in
external systems

Confirm
participation in QM
Milk

create new
location

L+

Location address

o

Production scope

N

Certification body

Add another
production scope

L+

Enter location
number

Select production
scope
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Click on | Next- | All other data are completed automatically. | Next-

Hame (*} \_ ‘
Location number |FO0D0&T7| Kl

Strest (*) ! |
Postal Code (%) [ | ey =) [ |
Post-office box [ | country () |Deutschiand =
Post office box postal code [ Enter locatiens= ) | =

n u m be r ":.:'unannuunued reg. audits @'add. unannounced spotaudiis

UAL i |

Location Plan

Select production
scope

Production scope (*) ‘ (70} additive and premix production

Cerfication body (] " |€

Recognition of GS-audit by third-party system is requested

1 __ Recognifion request _ cerfified |

AIC

GMP+ Int O
Ovocom/Bemefa O
. - Change of
2.2.9 Change of Certification Scheme certifsilcation
Note: If there is an extension of certification or an open K.O. for a location, the scheme
caritification system cannot be changed.
B Click on “Edit certification scheme”
Mame Teststandort 05 | Approved unst S —
Location number Tes|-FOBD0000D ] Regstered Efigible to deliver until r \
e e o Bl E e J| Edit certification scheme |
gk | i) | o) | (Sesteay | S Deregister location
Mame () | Teststandon @5
S =
Postal Code () [s3113 | ey Boan
CTETES | Caunty (%) DEUTSCHLANO =
Postomce box pastal code [ Federal state [ ) North Rhine-Wesiphalia |
URL |
Location PlanvComment
Proguction scape (*) [ 70) premax production
Cerification scheme {enP+ in.
Telephane |0228-250661880
:mb }
Email |support@-s de
Change from QS to a recognitioned standard Change to
recognitioned
Certification scheme |OS |ﬁ standard
B Click&d
B Select certification scheme ' % Select certification

scheme with 3%

Certification schemes

L

AlC

AMA

GMP+ Int.
Cvocom/BFA
Qs

Qualimat

WYY

B If necessary add certification term or identification number ' Add certification

P term and/ or
Certification scheme |GMP+ Int. |ﬁ o
Identification number | | ' number

Version: 11.05.2022
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Product range

|

Preservatives, 1.1

Silage additives, 11.10
Denaturants, 1.1

Other technological additives, 11.12

Antioxidants, 11.2 select producing
B If necessary select product range with k! assortment with |/

B Save with /

Save with y/
Location Location information | Audit reports Identification number _usars. Gam—&eewr Files.

Name (*) Teststandort QS ] )

Location number Test-FOO000000

Street (*) Schedestraiie 1

Postal Code (*) 53113 City (*) Bonn

Postoffice box Country (%) | DEUTSCHLAND =

Post-office box postal code | Federal state 53 ) | North Rhine-Wesiphalia 2

unannounced reg. audits * add. unannounced spotaudits

URL

Location Plan’Comment

Production scope () | (700) aditive production — — — '/‘

Empmﬂcen&amnﬂ] |ZZZ-GMP+ International

Certification scheme Qs gewunschies Zertifizierungssysiem GMP+ Int.

Cerfication body (*) | Qs Qualitat und Sicherheit GmbH = ‘ Recognition by third party systems

Telephone 0228-350681880 Recognition of QS-audit by third-party system is requested

. ‘AIC .

Mobile GMP+ Int X

= Ovocom/BFA

Email support@q-s.de

B In the location data, the new certification scheme appears as “temporarily
certification body”
Note: The scheme owner now gains access to the location and is given eight weeks to
enter the certification term. The location retains its eligibility of delivery in this time
(unless the eligibility of delivery runs out before). If no certification term is entered
within the eight weeks, everything resetted to the status before.
Change from a recognitioned standard to QS Change to QS
B Click =
Select QS as

M Select QS as certification scheme Cert.scheme
B Select certification body Select certification

body
Certification scheme OS v
Zertifizierungsstelle .OS Qualitdt und Sicherheit GmbH \ﬂ

B Save with /

B In the location data, the new certification scheme appears as “temporarily
certification body”

Note: The QS certification body now gains access to the location and is given eight
weeks to enter the certification term. The location retains its eligibility of delivery in this
time (unless the eligibility of delivery runs out before). If no certification term is entered
within the eight weeks, everything resetted to the status before.
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2.2.10 Create feed for which one is Gate Keeper

B In the detail view of the location, click on the tab gate keeper

L el

Information on the feed for which one is a gatekeeper

QS. Quality
scheme for food.

Gate-Keeper

B Click on the button ,new" and a new view opens

Information on the feed for which one js a gatekeeper.

Click button “new”

Name of feed (*)

Supplier (*)

Product / trade name

Approved from (*)

|

|

|
Country of onigin (=) | -

|
Approved until |

M Click on %= to select feed; a new view opens

Locations > Location > Information on the feed for which one is a gatekeeper. > Select Feed materials

Click on =¥ to go to
feed search

Search criteria

Name |

Code number |

Feed materials
|

B Here you can search the feed with its name or code number
B After entering one of the both search criteria, click up right on ¢ to update

Enter name or code
number of the
searched feed

Number of selected Records: 1
Search criteria

Update with click

Name |spert

on@

Code number |

Feed materials
|

® spen

Database Instructions
Master Data Feed Sector
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B Select the feed with a click on % Select the searched
feed with 3%
Information on the feed for which one is a gatekeeper
Name of feed (%) Dinkel, 1.01.01 I=
Supplier (*) i

Product / trade name

Country of origin (*) i '
Approved from (*) | -
Approved until I

B Now enter the supplier, the country of origin and the point of time (approved from) Entry of remaining
from which on you are gate-keeper for the feed. The information on ,product/ trade  data
name" f':md ~approved until* are optional. Save with v
B Save with ‘/

Note: The date in the field "approved until” presents the end of procurement (date of
last delivery oder end of contract) of the feed. This field can remain empty as long as the
delivery is continued. If the end of procurement is fixed, you can enter the according
date subsequently.

2.3 Menu Item Corrective Actions Corrective actions

This will give you an overview of all corrective actions.

Click ¢ and a list view will appear with all corrective actions,

= ) i Filter options
pre-filtered for audits from 01.01.2013
B Remove date to display corrective actions of older audits
B You can export and further process data in Excel format
. Export ) i Export
B Click on to export the file (Excel file)
Export data
Search criteria Smtu s
e 01.01.2013
Location numt.xer Dpen ar b&gun
Name of location Dpen
QS'fD Begun
Audit date from from 01.012013 - Audit date from to - Cﬂneded
Adjustment term from - Adjustment term to - Nlﬁ Ccln'el:ted
Nonconformity corrected on from |~ Monconfommity comrected on to . N 1« E
Status of corrective actions it b

Nonconformities

212 Official registration and authorisation D 01032013 regularaudit  20.04.2013 Corected 13.03.2013 72 FO0005025 Heuer Standort = Calial

Sicherheit GmbH

2.4 Menu Item Suppliers
~ Recipients

In the “Master Data” menu under menu items “Suppliers” and “Recipients”, you have the
option of entering your recipients/suppliers individually in order to check the status of
their eligibility to deliver into the QS scheme.

Version: 11.05.2022
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2.4.1 Add suppliers/recipients

B Click on o

Enter one or more complete location numbers or QS IDs to search for suppliers/
recipients. The entry of production scopes is optional. ¢ ‘/ x

Search criteria Sorting

Qs-lds

Location numbers FOODO1140

Production scopes

Locations

I

B Click on ¢

QS. Quality
scheme for food.

Add suppliers/
recipients

L+

Enter location
number
or QS-ID

OPT X

Location numbers FOO001353
Locations
[] Foooo13s3 Claudia Brill
[] Foooo13s3 Claudia Brill
[] Fooooi3s3 Claudia Brill

B Select recibient/supplier(s) with El
B Save with

2.4.2 Display current status of eligibility of delivery

B Click on ¢ and a list of your recipients and suppliers is displayed with the
current status of their eligibility of delivery.
Notes: The database checks the status of eligibility of delivery of these locations for you
automatically overnight. If there are any changes, you are notified automatically per e-
mail (e-mail to the address kept with the legal representative).

2.4.3 Enter several locations simultaneously into the recipient/supplier lists:
csv upload

You can include several locations simultaneously in the recipient and supplier
lists via csv upload.

B Create an Excel file with the following headings (in German)

¥
4

Status of eligibility
to deliver

Update with @

Enter several
recipients/
suppliers at once

csv upload

Create an Excel file

Version: 11.05.2022
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QS-STANDORTNUMMER

Produktionsart

NAME

(optional)

optional

B Enter location number (and production scope if necessary). The entry of the location

name is optional.

B Save as a csv file:

Save as a csv file

| A B E E | E G

Qs- Z

'STANDORT | Produktions e Uplozd
1 NUMMER [
2 GHOOO0D013 81
3 @ Speichern unter
a | =
T | uu |5 » Bibliotheken » Dokumente »
6 |
; Organisieren = Meuer Crdner

i: (3] Microsoft Excel Bibliothek "Dokume
id i Hierzu gehdren: 1 Ort
12 - -
i3 | 0 Favoriten Excel-Arbeitsmappe (*.xlsq)
14 = Desktop Excel-Arbeitsmappe mit Makros (*.xlsm)
15 | D loadh Excel-Bindrarbeitsmappe (*.xlsb)
16 B DOWNIOACS | Eycel 67-2003-Arbeitsmappe (*xlg)
i7 | A Weber-Jonkhe ¥pL-Daten (*xml)
18 | = Bibliotheken Einzelnes Webarchiv (*.mht;*.mhtml]}
19 =2 Webseite [* htm;*.html)
20 il Zuletzt besuct Excel-Vorlage ("t
21 | Excel-Vorlage mit Makros (*dtm)
232 | =2 Bibliothek Excel 97-2003-Vorlage (*.xlt)
23 "1_ ; _ID R Text (Tabstopp-getrennt) {*.tx)
24 | =] Bilder Unicode Text (*.bdt)
95 | || Dokumente XML-Kalkulationstabelle 2003 (*xml)
26 | i Musik Micosoft Excel 5.0/95-Arbeitsmappe (*xls)
i @' Musi CSV (Trennzeichen-getrennt) (*.csv)
o8 B videos Formatierter Text (Leerzeichen getrennt) (*.prn)
M Click on “Upload” in the menu item Recipient or Supplier
Abnehmer > Upload
Upload . -
|
Datei | Durchzuchen. .. & Upload &

B Select csv file with “Search”
B Upload with

B Save with ;&)

2.4.4 Delete recipients/suppliers from your list

B Select recipient/supplier(s) with
B Delete with ﬂ.

|:| FO0D01353 compound feed production

]

Claudia Brill

Database Instructions
Master Data Feed Sector

Search

Save '/

Delete recipient/
supplier

¥

i)
oo QDTN
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Messages

3 Messages

In concrete hazard situations, e.g. during a crisis, suspended scheme participants can be
displayed to you immediately after logging into the QS database under the menu item
“Master data/messages”. The information is displayed internally within the system by

QsS.

QS Qualitdt und Sicherheit GmbH _
Managing Director: Dr. A. Hinrichs Version: 11.05.2022
SchedestraBe 1-3, 53113 Bonn Database Instructions Status: e Release
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