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1 Login to the database

Database
QS SP (g-s.de)
https://www.q-
Initial registration|Search: Feed Sector|Search: Agriculture/Production|Search: RetaillSearch: Wholesale, Slaudghtering/Debening, Livestack Transpart, Processing|Forgot Da’s.de/softwa replattf
Please enter your user-D {username) and your password. Orm/en/
Pazaword
Enter user name
User name (User-ID) (User-ID) und

B Enter user name (User-ID) Password password
B Enter password

| OK
1.1 Forgot your passwort?
B Click forgot password click forgot
B Enter user name (user-ID) password?

A new password will be sent via email to the email-address that was given for you.

2 Take-over/Rejection of certification after change of

Releasing Person:

certification body Take-over/
rejection of
A releasing person of the certification body, only, can decide on the takeover or certification of

former certification

rejection of an existing certification. body

2.1 Open menu "Locations”

Master data

Open menu item locations

|Change password|Log out
Auditars
Certification bodies
Audit Reports
Murmber of locations per production scope [(SPOTaudits])

Registration of small producers of feed materials

Company (35 inspection) Menu locations

Locati i
€ ocations
Corrective acions

Auditing

Motes
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2.2 Filtering options for change of certification body

e
Jaster Data|Change passvordlios out

Standorte

Search criteria Sorting

Name [

Location number Registration status Auditing

080 -
Paostal Code r
Q5 status '7
|2zt regular sudit) fram [l Filtering Options
sch r
- tion of sudit until r
|_
E |
| |
B Filter "Choice for change of certification body", click _’
Locations that changed the certification body are shown:
m the decision on the take-over of the certification is open:
all locations are displayed for which the decision still has to be made Open

m an existing certification was taken-over:
all locations are displayed for which the certification was taken-over (by the new Taken-over
certification body)

m °r rejected:
all locations are displayed for which a new audit must be performed Rejected

2.3 List view
In the list of locations the column “change of certification body” shows the status of
the location plus a date until when the next step is due:

- deadline for decision to take-over (“open”)

if no decision has been made up to the displayed date the status automatically changes
from open to rejected and a new regular audit has to be conducted

- deadline for a new regular audit (“‘rejected”)

23.12.2013: Decision period for take-over of certification= Jossararizsis TEST Bindler 2% bgggn 1234
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2.4 Make decision

B For choice of option: Open location with

P |

Choose

B Take-over certification
B Rejection of certification

Location &

Mastar Data|Changs og out

Standorte > Location

Test Schwsinemast OGKZ50100000018 pr

vaX

Name Test Schwsinemast

0GK220100000018 Il

Location

Auditreports | Gerified oops | Users | Gompany

Nams () Tast Schnsinemast

0OGK280100000018

Pastoffios box pastal code

URL

Location Flan

ABCERT

scepe (5003) Speisskartoffelantau + Fflanzkarofislanbsy

10.02.2018

<r until 10032018 00:00 [ Take-over of certfication |

[ Rejection of certification |

B Hold mouse over button to read an explanation to each option

Take-over of certification |

o PR |

Rejection of certification

The execution of a new regular audit is renounced.
Outstanding corrective actions of previous audits are
known, The implementation of outstanding carrective
ackions is tracked in time by the certification body.

{Certification For the indicated location has been taken-over,

Zertification For the indicated location has nok been
taken-over. Within the next four weeks, a complete

syskern audit will be conducted For the indicated location.

B After selecting the desired option, an E-mail is send automatically to the scheme
participant/coordinator and the certification body

QS Qualitadt und Sicherheit GmbH
Gf: Dr. Alexander Hinrichs
SchedestraBe 1-3, 53113 Bonn

Tel +49 228 35068-0

info@q-s.de
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B

Open

Take-over
certification/
Rejection of
certification

Mouseover text

Automatic email to
the scheme
participant/
coordinator,
certification body
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